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Have I mentioned only what my readers specifically need to know and what I will subsequently refer to in
the Discussion?
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Have I been as concise as possible?
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Have I used tenses correctly? present simple (general background context, description of what will be done
in the paper), present perfect (past to present solutions), past simple (my contribution, though this may also
be expressed using the present simple or future simple)
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Have I really described my Methods in a way that is easy for readers to follow and which would enable them
to replicate my work?
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Have I been as concise as possible?
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Have I ensured that my sentences don’t sound like lists?

Have I checked my journal’s guidelines on how to use numbers?
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Have I used references to previous works rather than repeating descriptions that readers could easily find
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Have I expressed myself as clearly as possible, so that the contribution that my results give stands out for
the referees and readers?
Have I limited myself to only reporting the key result or trends that each figure and table conveys, rather
than reiterating each value?
Have I avoided drawing conclusions? (this is only true when the Results is an independent section)
Have I chosen the best format to present my data (e.g. figure or table)? Have I ensured that this is no
redundancy between the various figures and tables?
Have I ensured that my tables of results are comprehensive in the sense that they do not exclusively include
points that prove my point?
Have I mentioned only what my readers specifically need to know and what I will subsequently refer to in
the Discussion?
Have I mentioned any parts of my methodology (e.g. selection and sampling procedures) that could have
affected my results?
Are the tables drawn without vertical lines?
Is the title of the table located on top of the table and title of the picture located at the bottom of the
picture?
Have I used tenses correctly? past simple for your findings (in the passive form), present simple (descriptions
of established scientific fact)
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Have you explained the overall approach for studying the gap?

50

Have you highlighted the most important result of your study?

51

Have you explained how the result(s) fit with existing literature (update literature)?

52

Have you included a discussion about additional major or minor findings?

53

Have you included a discussion of the limitations of the study at the end of study?

54

Have you indicated the major follow up studies based on your results?

55

Have you included your recommendation for following-up studies?

56

Is there a main take-home message of your study?

57

Have you explained the main contribution that your study makes to your field?
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ASSESSMENT THE QUALITY OF CONCLUSION
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59

Have I given a maximum of one line to comments related to descriptions of procedures, methodology,
interviews etc.? (Generally such comments are not needed at all, unless the primary topic of your paper is
the methodology itself)

61

Have I avoided cut and pastes from earlier sections? Do my Conclusions differ appropriately from my
Abstract, Introduction and final paragraph of my Discussion?

62

Are my Conclusions interesting and relevant?

63

Have I given my Conclusions as much impact as possible and have I avoided any redundant expressions?
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Is what I have written really a Conclusions section? (If it is more than 200–250 words, then it probably isn’t
– it needs to be much shorter)
If the conclusions are included in the Discussion, have I clearly signaled to the reader that I am about to
discuss my conclusions (e.g. by writing In conclusion …)?
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Have I avoided any unqualified statements and conclusions that are not completely supported in result and
discussion section?
Is my work as complete as I say it is? (i.e. I am not trying to get priority over other authors by claiming
inferences that cannot really be drawn at this stage)
Have I introduced new avenues of potential study or explained the potential impact of my conclusions? Have
I ensured that I have only briefly described these future avenues rather than getting lost in detail?
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Are the possible applications I have suggested really feasible? Are my recommendations appropriate?
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Have I used tenses correctly? present perfect (to describe what you have done during the writing process),
past simple (what you did in the lab, in the field, in your surveys etc.)
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